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Application To Pay
Filing Fees in Installments
For Attorneys

This procedure explains how to file an application to pay filing fees in installments, using
the electronic case filing system (CM/ECF).

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu. (See
Figure 1.)

EECF Bankruptcy »  Adversary o+ Query + Reports « Utiities » Logout

Figure 1

STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

EE F Bankruptcy + Adversary +« Query + Reports -« Utilities -+ Logout
[Bankruptcy Events
Answer/Response..

Eatch Filings

Claim Actions
Creditor Maintenance
File Claims
Motions/Applications
Iulti-Case Docleeting
Notices

Open a BE Cage
Other

Plan

Trustee/TUS Trustee
Trustee's 341 Filings

Figure 2

L 4 Click the Motions/Applications hyperlink.
STEP 3 The CASE NUMBER screen displays. (See Figure 3.)

EECF Bankruptcy + Adversary + Query « Reports « Utilities -« Logout
File an order

Case Number

|P°- 10122 9912345, 1.99-hk-12345 or 1-99-bk-12345

Mext | Clear

Figure 3

L 4 Enter the correct case number (yy-nnnnn) including the hyphen.




CM/ECF Attorney
Revised: 09-16-2002

Application To Pay Filing Fees in Installments - Page 2

*

NOTE:

STEP 4

STEP 6

Click [Next] to continue.

If the system prompts that you have entered an invalid
case number, click the browser [Back] button to try again.

The MOTION DOCUMENT SELECTION screen displays. (See
Figure 4.)

SECF

Bankruptcy + Adversary - Query -+ Reports -« Utilities -+« Logout

File a Motion

00-10122 Diale A Daniels

Motion (Generic) Two Part B
Pa

Preliminary Injunction

Prahibit Use Cash Collateral i
Frotective Order

Quash

Reaffirmation j

M Clear
Figure 4

Scroll to display the relief to Pay Filing Fees in Installments event.
Click to highlight.

Click [Next] to continue.

The JOINT FILING screen displays. (See Figure 5.)

Bankruptcy + Adversary + Query + Reports « Utilities +« Logout

SECF

File a Motion: 00-10122 Dale A. Daniels

[™ Joint filing with other attornesy(s).

ml Clear |
Figure 5

This screen is only used if another attorney is joining in a filing.
Skip this screen.

Click [Next].

The SELECT PARTY screen displays next. (See Figure 6.)
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EECF Bankruptcy ¢« Adversary + Query + Reports « Utilities + Logout
File a Motion: 00-10122 Dale A. Daniels

Select the Party:

f=] AddiCreate Hew Party
Mayfalr, Julian [trtr]

MI Clear |
Figure 6

L 4 Select the DEBTOR you are representing and click [Next] to
continue.

STEP 7 The PDF DOCUMENT SELECTION screen will then be
presented. (See Figure 7a.)

EECF Bankruptcy + Adversary + Query + Reports « Utilities « Logout
File a Motion: 00-10122 Dale A. Daniels

Select the pdf document (for example: CV199cv501-21.pdf).
Filename

[r:\ TRAINING  ECFY POF T Les\ap Le_payin [ Browse

\Attachments to Document: & Mo © Yes

Figure 7a

L 4 Click [Browse], then navigate to the directory where the
appropriate PDF file is located or type in the full directory and file
path.
. To make certain you are about to associate the correct

PDF file for this entry, right click on the filename with your
mouse and select Open. (See Figure 7b.)
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] CentSve.POF | Deiect

B Complaint pt WI
'@ Declaration.p Frint

'@ Hearingh tc. P Corel Yersions k
i Addto Zip

i Add to Application.zip

File name: E i Zip and E-Mail Application. zip | Open I
el F Scan for Wiuzes. .. j E— |
Send To r
Figure 7b
. This will launch the Adobe Acrobat Reader to display the

contents of the imaged document. Verify that the
document is correct.

Close or minimize the Adobe application and if that is the correct
file, click Open on the File Upload dialogue box.
(See Figure 7c.)

File Upload |
Loak jr: Ia Pdf j | IfFl |
R NS WER. pof T Mation. POF T TrustesFinalbce. pdf
‘tpplication PO R e Tal A2 T volp.pdf
T CertSve. PDF T Order. pdf
'@ Complaint. pdf '@ ProafClaim, pdf
'@ Declaration. pdf '@ Schedules. pdf

B HearingMte. PO TRISUMMONS. pdf

File name: I.ﬁ.pplicatiun.F’DF Open [ I
Filez of type: I.-'l'-.II Files [*.%] j Cancel |

Figure 7c
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STEP 8 The FINAL DOCKET TEXT screen appears. (See Figure 8.)

EE F Bankruptcy +  Adversary + Query + Reports « Utilities + Logout
File a Motion:

00-10122 Fmancial Services

Docket Text: Final Text

Application to Pay Filing Fee in Installments. Receipt Number CC, Filed by Bruce
Williams of Williams & Baronofsky on behalf of Financial Services. (Williams, Bruce)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

Clear
Figure 8

L 4 The filing attorney representing the debtor will display in
parentheses, (Williams, Bruce).

L 4 Verify the final docket text. Read the warning message and
proceed.

L 4 If correct, click [Next].
L 2 If the final docket text is incorrect:

. Click the browser [Back] button to find the errors(s) and
proceed with the event.

. To abort or restart the transaction, click the Bankruptcy
hyperlink on the Menu Bar.
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STEP 9 The NOTICE OF ELECTRONIC FILING screen displays. (See Figure 9)

—
Bankruptcy  +  Adversary + (Query + Reports «+ Utilities + Logout '7-
=

File a Motion:
00-10122 Fmancial Services

Motice of Electronic Filing
The following transaction was received from Williams, Bruce on 1/15/2001 at 241 FW C3T

Case Name: Finaticial Services
Case Number: 00-10122
Document Number: 2

Docket Text:
| Application to Pay Filing Fee in Installments. Feceipt Mumber CC, Filed by Bruce Williams of Williams & Baronefsky on behalf
of Financial Services. (Williams, Bruce)

The following document(s) are associated with this transaction:

Document description: }ain Document

Original filename: R/TRATNING/ECE/Class Files/PDF Files/Chapter? PDF/fwolp PDF
Electronic document Stamp:

[STAMP bkecfStamp_ID=378562065 [Date=1/15/2001] [Filelumber=151-0] [0d
[728364b7ab730cbe310634d05b 3677850223 5efalc83edb38c 97 cbadbebd 33836056
25d0fedEde 755127 1beled2057(25ab 966 d78a%27103aceeadb ]

00-10122 Notice will he electronically mailed to:
00-10122 Notice will not he electronically mailed to:
Tulian Wlayfar

Eruce Williams

Williarns & Baronofsky

555 Huntington Place
Portland, ME 02115

Figure 9

L 4 Clicking on the case number hyperlink on the Notice of Electronic
Filing will present the docket report for this case.

L 4 Clicking on the document number hyperlink will display the PDF
image of the petition just filed.

2 To print a copy of this receipt for your records, click on the
browser [Print] icon.

L 4 To save a copy of this receipt to a file, click [File] on the browser
menu bar and select Save Frame As.




