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Application For Compensation

For Attorneys and Trustees

CM/ECF records professional fee and expense requests filed by trustees, attorneys or

other professionals.

In this process the user records as many applicant requests as necessary and has the
option of permanently adding those parties to the case. If there is no need to have each
professional applicant as an active participant on the case, the Person record will
appear on the Party pick list only for this event. Filers will be identified separately even
if the filer is requesting fees and/or expenses on his/her own behalf.

This lesson shows how to process applications filed
+ by trustees or attorneys for other professionals,
+ by trustees for their own fees and expenses,
= by attorneys for their own fees and expenses.

STEP 1

STEP 2

4

Click the Bankruptcy hyperlink on the CM/ECF Main Menu.
(See Figure 1.)

Figure 1

Click the Motions/Applications hyperlink on the BANKRUPTCY
EVENTS screen. (See Figure 2.)
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Figure 2

Click the Motions/Applications hyperlink.

e ———— . ——————
IT-Systems Deployment and Support Division/AQ-0IT January 8, 2002



G_MJ’ ECF Attorney/Trustee

DRAFT Agglicatian For Compensation - P‘aﬁc 2

STEP 3

STEP 4

NOTE:

The CASE NUMBER screen displays the last case number used
in this CM/ECF session. If this is the correct case, accept it by
clicking on [Next]. Otherwise, enter the correct case number in
YY-NNNNN format and click [Next]. (See Figure 3.)

Barkrupiny

510000 991845, 1 90-bko 1 1945 e 199-k-1 2145

Enter the case number in YY-NNNNN format and click [Next].

Select the Compensation event from the EVENT SELECTION
screen. (See Figure 4.)

To find the application or motion you need fast, type the first
letter of the event (C for Compensation) and the highlight bar will
immediately select the first entry beginning with C. Scroll or
press the Down Arrow until you locate the event you want.

Click [Next].
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STEP 5

STEP 6

NOTE:

The attorney JOINT FILING screen may then display.
(See Figure 5.)

™ Jeant Blrg wath ofher attomeis)
L
Figure 5

This screen is used only if another attorney is joining in a filing,
such as a stipulation. If you are the trustee or the only attorney
filing this application, skip this screen.

Click [Next].

The PARTY SELECTION screen will be presented listing all the
participants on this case. (See Figure 6.)
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Figure 6

Adding the professional to the party list at this point does not add

them as a party to the case. They will appear on the pick list solely
for the purpose of recording the request for fees and expenses.
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STEP 7 The PARTY SELECTION screen will then temporarily list all
professionals required for this pleading. (See Figure 7).

Solect the Party:

AddiCreate Iew Pamy

GMAC, [cred BIEE21)
Househsld Finenca, [orcr] (Z83302:1)
Uiniversal Morgage, [cr or] (J33471:1)
Darwsis, Diale A Jpiy-db

et o]
Figure 7

¢ If you are the attorney filing for compensation on your own behalf,
select the party you represent.

L If you are the attorney filing for compensation for another
professional, select that party.

L If you are the trustee filing for compensation on your own behalf,
select your name.

* If you are the trustee filing for compensation for other
professionals, select your name as well as the party or parties.

L If the PROFESSIONAL is already a party on the case, you will be
able to select them from this screen. Otherwise click on the
[Add/Create New Party] hyperlink to add the new applicant(s) to
the party list. If there are multiple applicants on one application,
each applicant should be added at this time.

& Select [Next].
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STEP 8 The ATTORNEY/PARTY ASSOCIATION screen may appear. This
screen presents a check box to establish the client/attorney
association. If the attorney/trustee does not represent the
professional, do not check the box. (See Figure 8.)

Bamiorupi y [ * o Repowrts o LTS v Lol

00-10122 Diale A Diamels

The follownng attemeyfparty asrocatons do not oost for this case
[Please check whach ssseciations should be crested for thas case

(L

Figure 8

* Click [Next].
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STEP 9 The PDF DOCUMENT SELECTION screen will then display.
(See Figure 9a.)

File a Motion:
B9 10000 Thain 3 Thaninls
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Figure 9a

L Click [Browse], then navigate to the directory where the
appropriate PDF file is located or type the entire directory path.

. To make certain you are about to associate the comrect
PDF file for this entry, right click on the filename with your

mouse and select Open. (See Figure 9b.)

File a Motion: | | ————y e

|5-_.|,'ua,mm | !J :__'.,' :1-. _h:lpr;;ul

[rae dooament Sl

Selocl the pdll doc - i
=K
Bt o i SEEEEEER
Figure 9b
. This will launch the Adobe Acrobat Reader which will

display the contents of the imaged document. Verify that
the document is correct.

. Close the Adobe application if that is the correct file, click

[Open] on the FILE UPLOAD dialogue box.
{Sea Figure 9c¢.)
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Figure 9¢

* The PDF DOCUMENT SELECTION screen will then show the
pathway to the PDF file. (See Figure 9d.)

S8 10007 Dude X Diauek

Select the pif document (for sample. CA990v301-21pd).
Filaname

luuucr_stuu-m.-"br Fiiea ipplinati M

to Document: # Ha & Yes

Figure 9d

* Click [Next].
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STEP 10

The FEE PROCESSING screen in Figure 10a will present yourself
and each party selected from the previous party pick list screen.

Data entered on this screen are recorded in the professional fees
and expenses record for inclusion on the Professional Fees
Applied For/Awarded report.

Agplicant Tubian Mgl Type |Trestas Chapter 7 a

& Fller
F'M li Ta Ii
Fea request § l— Expenss roguest § Ii

Applicant Eank Schroader Tpe [Aacionser =
™ Fiar ¥ Party
Fram I-.i.-':.u.:nm Ts |10/4/2000
Foa requust § ]-m:- Expanss raquest 3 14y

Figure 10a

Two check boxes may appear for each party.

. The Filer check box will appear below each party name.
Select the filer of the application.

’ If the party is not currently a party to the case, a Party
check box appears below the professional type list. The
professional fee record will be created regardless if the
applicant is a formal party on the case. If you check this
Party box, the name will appear on the Party pick list for
this case in future processing. Follow local guidelines on
this issue.

NOTE: The professional fee record will be created regardless if

the applicant is a formal party on the case.

. In this example, since the trustee, Julian Mayfair, is already
a party on the case, a Party check box is not presented.
However, the Filer check bax will allow us to designate him
as the filer of this application. (Figure 10a)

_———
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& The Professional Type must be selected to record the applicant’s
role In the case. The Professional Type for the applicant will be
listed on the Awarded Professional Fees report. Attorney filers
should choose Debtor's Attorney, Creditar's Attorney, or Trustee’s

Attormey.

E Enter the date or date range for services performed.

L Enter the amount(s) in the Fee and Expense fields in dollars and
cents. Do not use § or commas.

To summarize:

If the filer is...

Then

Trustee filing for compensation on
behalf of another professional
{See Figure 10a)

1) Check FILER box below trustee’s
name and select proper
professional type; DO NOT include
date(s), fee and expense
information for trustee record

2) Select professional type, check
PARTY box only, record date(s),
fee and expense information for
professional for which
compensation is requested

Debtor's attorney filing for
compensation on his/her own behalf or
on behalf of law firm (See Figure 10b)

1) Record professional type, date, fee
and expense information ONLY for
attorney or law firm

2) Leave debtor(s) record(s) blank

Trustee filing for compensation on
hisfher own behalf (See Figure 10c)

1) Include professional type, date,
fee and expense information in
one trustee record.
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& The FEE PROCESSING screen for the debtor's attorney
application for compensation would look like Figure 10b.

Flle 3 Motlon:

10122 Dabe & Dguels

Applicant Bruce Wilkarms
W Kiler
Fram |i1/22/2000

Fee requen 5 229

Applicani Dale A Dramacls

Type |Dablar's Afomey '1

Ta /2152001
Expenso roquest § [19 -+

Type [Accauntart -I

I Filer
Fram | To |
Fee request § Expensa request 5
Figure 10b
* If a trustee if filing for compensation on his own behalf, there will

be one party record. The Filer designation should be checked.

(See Figure 10c.)

T e R

00- 10122 Dae A Danels

Applicant Juian Mayfur
% Eidor

Frum |8/ 1/2000
Fee request § [15

Type | Trustes Chapter 7 ii'
Te |1z.e'zm'znnn
Expense request 3 |!I.t|

Figure 10c

@ Click [Next] to continue.
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STEP 11 The MODIEY TEXT screen will allow you to select pretext or add
more detail to the docket text. (See Figure 11)

&= Uiy L]

HEpris o LDl v [i5) AL

File a Mation:

00-10122 Dale A Dharces

Duched Test: Modify as Appropriate. : b
_Euphmfucmmml_ for Hank

Schraeder , Anctisnner, Period; 117272000 i 114200, Fee: SR, Frpanses: 3145, Fled
by Julian Mayfair . (Mayfa, Julian)

b S - =

Figure 11

L Select [Next].

STEP 12 The FINAL DOCKET TEXT SCREEN is then presented.
(See Figure 12.)

v + Reports + Utilites -« Logout

FIIa a Motion:

00-101232 Dale A Daniels

MImF-Ti- =

Interim Application for Compensatian fw!{uk Sl:l'nudar Amhln-n', Period: llﬂﬂm
to 1142000, Fee: 3600, Expenses: $145. Filed by Julian Mayfair. [la[-lrfm.r.Jnl.lm]

Adtention!! Submitting this sereen commits this transaction. You will have no further
oppertenity to modify this submizsinn if you continue.

Figure 12

 J Verify the final docket text. Read the warning message and
proceed.

If correct, click [Next].

If the final docket text is incorrect:

« Click your browser's Back button to the FEE PROCESSING
screen and change the figures there.

L
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STEP 13

« To abort or restart the transaction (at any time), click the
Bankruptcy hyperlink on the Menu Bar.
The NOTICE OF ELECTRONIC FILING is then generated and

displayed. (See Figure 13.)

00-10122 Dale & Damcls

[Mogce of Elertramr Fling

foliovang rassaction was recetved from hayfer, Tukas om 10472002 ar 118 P CST

mie N aama: Dualz A, Darscls
aie Number: Qo-10122
Documant Number: |

Dockat Text:
hilman Appbatics (in Comp eos aton Bor Tk Schroeder, Auctsnsor, Dened 11732000 1o 11472000, Faar $600, Eepansen:

145, Filed by Tulian Mayfar (Mayfair, Jidian)

Figure 13

Clicking on the case number hyperlink on the Notice of Electronic
Filing will present the docket report for this case.

Clicking on the document number hyperlink will present the PDF
image of the application just filed. One free look at the document

is afforded each e-mail participant.

It is highly recommended that you save a copy of this notification
for your records. To print a copy of this notice click the browser

[Print] icon.

You may also save the notice through the browser File/Save
option.

_, e ——
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