
Filing in the NextGen CM/ECF Training Database 

To file in our NextGen CM/ECF training database, each filer must obtain an individual 
PACER account from the PACER Service Center in its training environment and then 
submit a request from the PACER training account to file in our Court’s NextGen 
CM/ECF training database.   

Step 1 Go to https://ecf-train.sdb.uscourts.gov/ and select the link for “District of 
Train SD – Document Filing System.” 

 

Step 2 Select the link for “Need an account?” 

 

Step 3 Complete the PACER – Case Search Only Registration form.  

Note:  Select INDIVIDUAL for the User Type. 

 

Step 4 Complete the User Verification reCAPTCHA and click on Next. 

 

 

https://ecf-train.sdb.uscourts.gov/
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Step 5 Enter a Username and a Password, select the security questions, and 
click on Next. 

 Note:  You will need to remember your Username and Password for 
future logins. 

Step 6 Enter fictitious payment information to be saved on the Payment 
Information screen.   

 

  Click on Next. 

Step 7 Select the box confirming you have read and understand the policies 
and procedures and click on Submit. 

 

Step 8. The next screen will thank you for registering with the PACER Service 
Center.  This account is only for viewing documents, not for e-filing.  

Click on Continue. 

Step 9. On the next screen, click on the “Log in to…” link in the upper, right 
corner.   
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Step 10. Select “Manage PACER Account.” 

 

Step 11. Enter your PACER train Username and Password and click on Login. 

 

Step 12. Click on the Maintenance tab.       
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Step 13. Select either Attorney Admissions / E-File Registration or Non-Attorney 
E-File Registration based on the type of filer you are. 

 

Step 14. Complete all sections of the E-File Registration form.  In the first section, 
select U.S. Bankruptcy Courts for the Court Type field, South Dakota 
Bankruptcy Court (train) for the Court field, and the appropriate role 
from the drop-down list for the Role in Court field.  If you are registering 
as an attorney, no drop-down list for the Role in Court will appear. 

Click on Next once the registration form is completed. 

 

Note:  If you are requesting filing privileges as an attorney, complete Steps 15-20. 

If you are requesting filing privileges as a non-attorney, complete Steps 17-20. 
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Step 15. Click on the appropriate box from the screen below and view the local 
Policies and Procedures as directed.  To file as an attorney in our training database, 
you should select “E-File Registration Only.” 

 

 

Step 16.  On the next screen, fill in the fields identified as *Required Information 
and check the acknowledgement box confirming you are the individual submitting 
the e-filing request. 
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  Click on Next. 

Step 17.  The next screen allows for payment information to be entered.  Since no 
fees are charged in the training environment, you can enter fictitious payment  
information or click on Next. 

Step 18. Review the E-Filing Terms of Use screen, check the acknowledgement 
boxes, and click on Submit.

 

Step 19. You should now receive the Confirmation Page thanking you for 
registering.  Click on Done. 

Step 20. When you have finished submitting your request to our Court, please 
send an e-mail to shan_stroup@sdb.uscourts.gov or 
vicky_reinhard@sdb.uscourts.gov to advise that your registration request for e-filing 
has been submitted to our training database. 
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